You will receive the Zoom Link through an email sent to your smquakers.org.uk email address. Click on the blue underlined link in the email and follow the

Zoom instructions on your screen. You will be admitted to a Waiting Room and you will then be admitted to the main Meeting Room. While you wait to be

admitted please follow the instructions below on renaming yourself.

These are the guidance notes for the plenary session.

We would like all participants to make sure that their full name and Local Meeting appear in their profile before the AM - this makes it easier to know

who wishes to speak. See below for guidance on how to do this.
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If you are unable to do this before the Meeting it can be done when you have joined ;
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We will mute all the microphones at the start and we will unmute you when you are called but please check that you are unmuted before speaking.



When the Clerk has prepared a Minute, Friends will have the opportunity to speak to it or approve it; if you wish to speak to the
Minute please use the Zoom Raise Hand icon and wait for the Assistant Clerk to call you to speak.
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When you are called please remember to start with your name and Local Meeting and speak slowly and clearly. The clerk has asked that you be as brief as possible.



To support the Minute please use Zoom reaction icon for thumbs up.
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Please do not use the Chat facility during our main session. You will be able to use it during the lunch break and after Area Meeting has finished.



We will be using Breakout Rooms to split into smaller Groups. You will see a message on your screen inviting you to join a Room - please click on the Join button on
your screen.

You will be notified when the Breakout Rooms are about to end.

The host is inviting you to join Breakout
Room: Breakout Room 1

At the end of the day we will have the opportunity to discuss the technicalities of the day and to review how we might improve the system for further Meetings.



